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​Initializing Your Mailbox and Recording Your Greeting from Outside.
1) Dial the main number 201-528-2700

2) You will hear the  Greeting

3) At any point during the greeting Dial  9 and your extension
4) If System asks for security code enter # 0000
5) The system will then walk you thru setting up your voice mail

6) Please remember to set Security Code to protect your mailbox

7) When finished hang up
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